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ITIOJIOXKEHHUE O BYXTAJITEPAHA

1. O0mue noyiokeHus

LI Byxramtepus sBNAETCA  CAMOCTOSTENBHBIM  CTPYKTYPHBIM NOpa3ieieHHeM
YUPEKICHHUS.

1.2. Byxraiutepus co3aeTcs 1 TUKBAIUPYETCS IIPUKA30M PYKOBOJHMTEISL OPraHH3alHH.

1.3. ByXrantepuro BO3INIaBisAeT TIIaBHbIA OyxranTep, HasHauyaeMblii Ha JOIDKHOCTH
NPHKAa30M PYKOBOJUTEIIS OPraHU3aL(iH.

1.4. Ha Bpems OTCYTCTBHS IJIABHOIO Oyxranrepa pyKOBOACTBO OGyxranrepueii
OCYINECTBISACT PYKOBOAUTEND YUPEIKACHHUS.

L5. Cotpynnuku Oyxranrepuy HA3HAYAIOTCS M OCBOOOKIAIOTCS OT 3aHUMaeMOM
AOJDKHOCTH NIPUKA30M PYKOBOJUTENIS OPraHA3aLiK 110 MPEICTABIEHHIO [TIaBHOr0 GyXranrepa.

1.6. I'naBHblli Gyxrantep HasHadaeTcs H OCBOGOKIAETCS OT 3aHHMAEMOI JODKHOCTH
MPUKA30M PYKOBOIUTENS OpraHU3alku.

1.7. B cBoeit mesrensHOCTH GyXranTepus PYKOBOJACTBYETCS:
— /JCHCTBYIOIIMM  3aKOHOJATENBCTBOM POCCHH ¥ HOPMATHBHOIX JOKyMEHTalUeiH,
PAaCIPOCTPAHAIOIIEHC HA  NEATENBHOCTH OyXTaiTepud, CTaHZApPTAMH B  0OJIACTH
perynuposanus Oyxydera;
— YCTaBOM OpraHU3aIluy;
— YYETHOHU MOJIUTHKOIA;
— HacCTOALUUM I1OJIO)KEHUEM;
— WHBIMHU JIOKAIbHEIMH aKTaMH OPTraHH3aIHH.

2. Ctpykrypa

2.1. CrpyKTypy W INTaTHYI YHCIEHHOCTD OyXranTepu yTBEPKAAeT PYKOBOJHTEIND
Oprafusaluy IO IPEACTABICHHMIO TIIIABHOrO0 OyXrairepa M 10 COIJIACOBAHHIO CO
CHICHUATMCTOM IO KaapaM.

2.2. Pacnpenmenenvie o6s3aHHOCTEMH MEXIY COTPyIHMKamMu OyXralTepuu HpPOU3BOIUTCS
[IaBHBIM OyXraaTepom.

3. 3amaun

3.1. OcymecTBiense BHYTpeHHErO KOHTPOIIA COBEpIIAaeMBIX ()aKTOB XO3SHCTBEHHOM
KU3HH B [IPEIEIaX KOMIICTEHIMH COTPYIHHKOB GyXranTepun.

3.2. ®opmupoBaHHe NONHON U TOCTOBEPHOIH HHGOPMALMK O JEeSTETBHOCTH OPraHH3alUK 1
€€ UMYIICCTBCHHOM IOJIOXKCHHH, HEOOXOAUMON BHYTPEHHHM IOJIB30BATENAM Oyxranarepckoi
(puHAHCOBOH) OTYETHOCTH — PYKOBOIHTENSM, Y4IpEnuTeNnsaM, COOCTBEHHHKaM HMMYINECTBA
OPTaHU3ALHMH, 4 TAKKC BHEIUHHM IOJE30BATENSM — HHBECTOPAM, KPEIHTOpaM H APYTHM
I0Nb30BaTe/LIM OyXrantepckoil (QHHAHCOBOIT) OTYETHOCTH.

3.3. O6ecneuenne uadopmanmeii, HeO6GXOTHMOH BHYTPEHHUM H BHEIUIHHM I10JIB30BATEINSAM
OyXranTepckoi OTYETHOCTH s KOHTDOJIs1 33 COOIOAEHHEM 3aKOHOAaTeNnscTBa PoccHitcKkoi
Qenepaluy Npu OCYIECTBIEHHH CHETOK, COOBITHIA, ONepanwii, CBI3aHHBIX C IEATEIBHOCTHIO



OpraHu3alym, UX NeneCO00Pa3sHOCTHIO, HATMYHEM U IBIKEHHEM UMYINEeCTBa M 00A3aTeNbCTB,
HCIOJIb30BAaHHCM MaTePHANbHBIX, TPYNOBBIX H (DHHAHCOBBIX PECYpPCOB B COOTBETCTBHUHU C
YTBEPKACHHBIMA HOPMaMH, HOPMaTUBAMH H CMETAMH.

3.4. IlpenotBpamenne OTpHIATENBHEIX PE3yIbTATOB MAEATENBHOCTH OpraHM3alii U
BBIAB/ICHHC BHYTPUXO3SHCTBEHHBIX PE3EPBOB 00ECIICUEHUS ee buBaHCOBOIT yeToMUMBOCTH.

4. Dynxuun

4.1. QopMHpOBAaHHE YYETHON MONATHKH B COOTBETCTBHH C 3aKOHOJATENbCTBOM O
OyXranTepckoM ydYeTe M HANOTOOBIOMKECHHH HCXOJs U3 CTPYKTYPEl H OCOOEHHOCTEH
ACATEIBHOCTH OPraHUu3aliy, He0OOXOAUMOCTH 00eCIIeYeHUS ee ¢unancoBo# ycToiauBOCTH.

4.2. Pabota 1mo MOArOTOBKE H NPUHATHIO pabovero miaHa c4eToB, dopm IEPBHYHBIX
YHCTHBIX NOKYMEHTOB, NPHMEHSEMBIX IS O(GOPMICHHS (axToB XO3SHCTBEHHOH IKH3HH,
perucTpos Oyxydera.

4.3. PaspaGotka Qopm AOKYMEHTOB  BHYTpeHHeH Oyxranrepckoil (bunaHCOBO)
OTYETHOCTH.

4.4. Obecneuenve mopska NpoBeeHHS HHBEHTapU3aluil aKTUBOB U 0053aTELCTB.

4.5. Obecneyenne coBMONCHUS TEXHOTIOIHH 00paboTku Gyxranrepckoit uHdOpManuH u
NopsAAKa NOKyMEHTO000pOTa.

4.6. HenpepeIBHEIA yueT aKTHBOB, 0043aTeNbCTB, (AKTOB XO3SHCTBEHHON IKH3HH,
HCTOYHUKOB (DHHAHCHPOBAHHUS JESTEIHLHOCTH OpraHu3alyy, JIOXOMOB, pPacXOAOB, WHBIX
00BEKTOB y4eTa, yCTaHOBICHHDIX benepansubMu cTarmapTamy.

4.6.1. CpoeBpemeHHOe OTpakeHHEe Ha CyeTax OyxydeTa omepamnmif, CBS3aHHBIX ¢
ABMKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHANBHEIX LIEHHOCTEH, MEHEKHEIX CPEICTB U
13718

4.6.2. Vder wu3lepKeK MpPOU3BOACTBA M OOpAlleHHs, HCIIONHEHHS CMET DACXO/OB,
peallisaliy  NPOAYKIHMH, BBIIOIHEHHS pabor (ycyr), Pe3yNbTaTOB  NEeSTENbHOCTH
OpraHM3alny, a TAKKe PHHAHCOBBIX, PACYETHBIX OIEpALUiL.

4.7. CBOEBPEMEHHOE H MPABHIIBHOE O(pOpMIIEHHE TOKYMEHTOB /I OPraHH3AIHY ¥ BEACHHS
Oyxydera, obecredeHue UX COXPaHHOCTH, O(OPMIEHHS U CaYM B YCTAHOBICHHOM LOpSAIKE B
apXuB.

4.8. CocTaBneHHe 3KOHOMUYECKH 000CHOBAHHEIX OTYETHBIX KaNbKYJSIHH ceOEeCTOMMOCTH
IpOLYKIHH, BEIIONHAEMBIX paboT (yemyr).

4.9. Obecnedenne CBOEBPEMEHHbIX H TOJIHLIX pacyeToB o 3apaboTHOM IIaTe.

4.10. TIlpaBunsHoe HaumcieHHe u [ICPCYUCIICHAEC HAJOrOB U COOPOB B OIOMKETEI,
CTPaXOBBIX B3HOCOB B rOCY/IapCTBEHHEIE BHEOIOMKETHBIE (DOHIBI, IUTATEXKE B OaHKH, cpencTs
Ha (UHAHCHPOBAHHE KANUTANLHBIX BIOKCHUH 1 T. .

4.11. Orumcnenwe cpenacts ma MaTCpHaTbHOE ~ CTHMYJIMPOBAaHHE COTPYIHHKOB
OpraHHu3aluy.

4.12. YyacTHe B NpOBENEHHH SKOHOMUYECKOrO aHallM3a XO3sHCTBEHHO-(HHAHCOBO
ACATCIBPHOCTH OpraHM3allMd IO JaHHBIM OyXTamTepcKoro y4€Ta U OTYETHOCTH B LEIIX
BBUIBIICHHS BHYTPUXO3AHCTBCHHBIX PE3EPBOB, yCTpPAHEHHS IIOTE€Pb U HENPOH3BOACTBEHHBIX
3arTpar.

4.13. VYuacrue B odopmiuenun MaTepHaloB IO HENOCTA4aM M XHINEHHSAM JEHEKHBIX
CPCACTE M TOBApHO-MATEPHAIBHBIX LEHHOCTEH, mepegaua B HEOOXOOUMBIX CITy9asx 3THX
MAaTepHalIoB B CIIEACTBCHHbIE B CyIeOHBIE OPraHbL.

4.14. Obecnieuenne coOMODEHUS CMET AIMHHHCTPATUBHO-XO3AHCTBEHHBIX U JPYTHX
PACXOLIOB, 3aKOHHOCTH CIHCAHUS CO CYETOB OYXTaiTepcKoro y4e€Ta Hexocray, 1eOHTOPCKOH
3a[0JDKEHHOCTH U APYTUX HOTEPb.

4.15. KoHTpOMIb KacCOBOM AHCIHIITHELD YIOITHOMOYCHHBIMH COTPYAHHKAaMH OyXrantepun
B NIpeNeiax KOMIIETEHIMH, YCTAHOBIECHHON NOMKHOCTHOMN UHCTPYKIIHEH U IOJOKEHUAMHU
banka Poccun.



4.16. Cocrasnenue Gananca ¥ ONEPATHBHBIX CBOIHBIX OTYETOB 0 JOXOJaX M pacxonax
CpeICTB, 00 WCIONB30BaHUA OIOMKETA, Apyro#i OyXralnTepckodl M CTaTHCTHYECKOMH
OTYCTHOCTH, NPE/ICTABICHUE UX B YCTAHOBIICHHOM IODPS/IKE B COOTBETCTBYIOLIHE OPraHkbl.

4.17. PaccMOTpeHHe W BH3UPOBAHHE TIIABHBIM OyXranTepoM CiyammuX OCHOBAHHEM JUIS
TPHEMKH W BBIZA9M JCHEXKHBIX CPEACTB, NOTOBOPOB H COIALUEHMH, 3aKIIOYaeMBIX
OpraHH3allHeH Ha MOJydeHHe MIH OTIYCK TOBapPHO-MaTE€PHAIBHEIX IIEHHOCTEH H Ha
BBIIONHEHHE PaboT M YCIYT, a Takke ITOKYMEHTOB, YCTaHOBJICHHBIX B COOTBETCTBHH C
NyHKTaMu 4.2—4.3 HACTOSIIEro MOIOKEHHS.

5. Ilpasa

5.1. byxrantepus umeer CIIENYIOINUE TIpaBa.

5.1.1. TpeboBatk oT Beex mompasaenenmuii YYPEKACHUS COOMONEHHUS MOPSAKA OPOPMICHHS
Onepauuii i NPEICTaBICHNS B YCTAHOBICHHBIE CPOKH HEOOXOIUMEIX JOKYMEHTOB U CBEICHHIA.

5.1.2. TpeGoBats 0T pyKOBOmHTETEI CTPYKTYDHBIX HOIApPA3sAENCHUH ydpexKaeHus wu
OTAC/IBHBIX CHEUMATUCTOB MPUHATHA MEp, HaNpaBICHHLIX Ha ObOeCIIeYeHie IIPaBUITBHOM
OpraHuzanmu Oyxydera.

5.1.3. BHOCHTE NpeuIoKeHus PYKOBOZCTBY OpraHU3alliyl O IIPUBJICYECHHUH K MAaTEPHANBHOMN
H JUCHATIIHHAPHON OTBETCTBEHHOCTH JOKHOCTHBIX JIHIL ITO pe3yJIbTaTaM NpOBEPOK.

5.1.4. He npuHAMATE K HCIIONHEHHIO U 0OPMITEHHIO IOKYMEHTHI 110 OTIEPALHAM, KOTOpbIE
UPOTHBOPEYAT 3aKOHONATENBCTBY W YCTAHOBICHHOMY MODSAKY NIPUEMKH, XpaHEHHS WM
PAaCXOZIOBaHUS NEHEKHEIX CPEICTB, TOBAPHO-MATEPHANBHBIX H JAPYTHX LIEHHOCTEH, a TakKke
0€3 COOTBETCTBYIOLIErO pacHoOpsKEH S JHUPEKTOPA YUPEIKACHH.

5.1.5. Bectu mepemmcky mno BOMpPOCaM GyXraiTepckoro y4eTa M OTYETHOCTH, a TAKiKe
APYTHM BOIIPOCAM, BXOIAIIMM B KOMIETEHIHIO GyXTanTepHy U He TpeOYIOIMM COTIaCOBAHHS
C PYKOBOJMTEJIEM OpraHM3alHy.

5.1.6. IlpencTaBHTENBCTBOBATE B YCTAHOBICHHOM NOpSAAKE OT MMEHH YYPEHACHHS II0
BOTIpOCaM, ~OTHOCALWMMCA K KOMIETEHIHH OyXradTepuH, BO B3aHMOOTHOIICHHSIX c
HAJIOTOBLIMH, (MHAHCOBHIMH OPraHAMH, OPraHAMH TOCYZAapCTBEHHBIX BHEOIOKETHBIX
hoHIOB,  GaHkamu,  KpeZUTHBIMH YUPEKICHUAMH,  MHBIMA  TOCYJApCTBEHHBIMH
OpraHH3alUAMH, & TAKKE APYTHMHA OPraHH3ALMSIME, YIPEKICHIAMHU.

5.1.7. Tlo cormacoBanmio ¢ pykoBomHTENEM YYPEXKACHUS NPHUBIEKATh 3KCIEPTOB M
COCMHANHUCTOB B  00nacTu GyXraaTepckoro ydera s KOHCYIbTallUM, MOATOTOBKH
3aKJFOYEHUH, PEKOMEH AN U TIPe/TOKEHHH.

5.1.8. JlaBaThb yKkasaHHsS CTPYKTYpHBIM NOAPasNCIeHHAM YYPEKAEHHS [0 BOIpPOCaM,
OTHOCAIIMMCS K KOMIETCHUWH OyXTalTepHH H BBITEKAIOMEM U3 bynkumit, xKoropsie
IICPEYHCIICHBI B HacTostiueM [lonoskenumn.

5.1.9. TpeboBars u monyyars Marepuasl, "HYOPMANHIO, HeO6XOMUMBIE IS AESTENLHOCTH
Oyxrantepuu, OT CTPYKTYpHBIX NIOpa3IeNeHUH yUpeKICHHUS.

5.1.10. OGpamatecs wu TNOJydaTe OT CTPYKTYPHEIX MOApA3HENeHUH YupeKICHUS,
TOCYAapCTBEHHBIX NPEANPHUATHNR U YUPEeKICHHUIT HEOOXOMMMYIO METOIUYECKYIO, [IPaBOBYIO U
KOHCY/IBTALIHOHHYIO MOMOLIE B BBITOJHEHHH 33124, BO3TOXKCHHLIX HA Oyxranrepuro.

5.1.11. JlaBats passsicHeHHs u PCKOMEH/AUHH 110 BOIIPOCAM, BXOMSAIIUM B KOMIIETEHIIHIO
Oyxranrepum.

5.2. I'naBHe1it Gyxrantep nmeer CIICAYIOIINE IpaBa.

5.2.1. B cmydae oOHApYXeHHS HE3aKOHHBIX ACUCTBHI TOMKHOCTHBIX JIHI[ JOKTAXBIBATE O
HUX PYKOBOZHUTENIO YUPIKACHAS U IPUHATUS Mep.

5.2.2. BHOCHTH Npeasioxenus PYKOBOACTBY YYPEXKICHHS O TEPEMEINEHHH COTPYIHHKOB
OyXranTepuu, UX mooupeHHU 32 YCIEIHYI0 paboTy, a TakXkKe MPeaTokKEeHHs 0 HAIOKEHHM
AUCUMILTMHAPHBIX B3BICKAHUI HA COTPYIHUKOB, HAPYLIAKOLIAX TPYAOBYIO IUCIHILIHHY.

5.2.3. CornacoBblBaTh ¢ pyKOBOTHTEIEM BOTIDOCHI HA3HAYEHMS, YBOJLHEHUS WU
ICpEMELICHHS COTPYAHHKOB OyXranTepuu.



5.2.4. TlpuMeHSTH 1O COIVIACOBAHMIO € PYKOBOIUTENIEM YUYPEKIACHHS MEPHI IMOOLIPEHHS
nub0 Mepel B3bICKaHUS. Mepbl B3BICKaHHsS MOTYT IPUMEHATBCA TOLMAA, KOrga COTPYIHHK
OyxrajTepuy MOBTOPHO JOMYCTWJI OIIMOKY, NMPHUBEAIIYI0 K (UHAHCOBBIM IIOTEPSAM IS
yUYpexaeHus, MO0 NOMYyCTUN yTeUKy HHOOPMAalLliH, HOCAIIEH KOHGUACHIIMAIBHBINA XapaKTep.

5.2.5. TlpencTaBnsATe pa3HOINAcHs PYKOBOAWTEIIO YUPEIKIACHHS B OTHOIICHHMH BEICHWSA
Oyxyuera.

5.2.6. PykoBONCTBOBATHCS MUCHMEHHBIMHI PAaCIOPSUKEHUAMH PYKOBOAUTENSA YUYPEXKICHUSA B
Cllydae BO3HHMKHOBEHHS PA3HOIVIACHN MEXAy PYKOBOAMTENEM W TTaBHBIM OyXraiaTepoM B
OTHOIIIEHUH BeJeHUA OyxyueTa.

5.2.7. Tpebopanus Oyxranrepuu B YacTH mnopsaxka OQOpPMICHHS ONepauuil u
NpeACTaBleHUSI B OyXraiaTepurd HEOOXONUMBIX JOKYMEHTOB M CBEIEHHUH SBJISIOTCS
00s3aTeNbHBIMU U1 BCEX MONPA3ACeHHH yUpEeKIeHUS.

6. OTBETCTBEHHOCTH
6.1. CoTpyaHUKU OyXTaJTepUH HECYT OTBETCTBEHHOCTH 32 HAIJIEXKAIIEe H CBOEBPEMEHHOE
BHINOJIHEHUE (YHKUUH, @OPEeLyCMOTPEHHBIX HACTOSIIMM IOJOXKEHHEM, B Ipenenax
00s13aHHOCTEM, BO3JIOJKEHHBIX Ha HUX JHO/DKHOCTHBIMYM MHCTPYKIMSMU U HEIOCPEACTBEHHBIMHU
PYKOBOOHUTEIIAMH.

7. 3aKII0UHTEIbHbIE MOJI0KEHUS

7.1. JaHHBIA TOKYMEHT IEUCTBYET [0 €ro NepecMoTpa.

I'naBHEIH OyxranTep
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